MICROFILM AND MICROFICHE LOANS


Through the microfilm service of the Family History Department, people throughout the world have access to most of the collection of microfilmed records at the Family History Library in Salt Lake City. 


Microfilms may be ordered by patrons for a short term loan of 4 weeks.  The film must remain in our Family History Center during this time.  If needed longer, a film may be renewed twice for 8 weeks each time. They may be kept longer if requested, using the hold procedure on page A - 31.


Some films may be kept on indefinite loan in our center.  They will remain here unless their return is requested by the Family History Library.  Materials placed on indefinite loan are those judged by the Director to be of value to many library patrons, such as part of a much used index.  Individuals may request the Director to consider a microfilm for indefinite loan.  


To determine microfilms to order, the library patron examines the Family History Library Catalog (FHLC) computer.  If a desired record is on microfilm or microfiche, the patron should check our microfilm or microfiche cabinets to see if we have it here.  Both the indefinite loan and patron loan cabinets should be checked.  Our "Indefinite Loan File" should be checked to be sure it isn't in our collection.  If the film is not in our center, it may be ordered on loan.  

To order microfilm or microfiche, the patron completes a Microfilm and Microfiche Order Card, gives it to the librarian at the main desk and pays the loan fee.  Microfilm and microfiche loan fees are

posted on the counter at the main desk.  The order card looks like this:
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